Mass Career Information System

masscis.intocareers.org

The information below gives a brief overview of assessments and tools available. For
more information, click on the links within this document to open helpful guides on the
MassCIS website.

There are three versions of the system. The High School and College/Adult versions are the
same. The Junior version is a little more simplified.

Some features are available in

Spanish. (An Espafiol button will be in M a SSC IS My MassCIS Portfolio

the upper right header.) Career Information System

Lod-In |Portfolio Access

- A major advantage of creating a personal portfolio within CIS is to save the results of your research. You can save your
Log in as a guest: answers to the various assessments and sorts in case you can't finish in one visit or to restore the results and continue
your exploration, You can create your own bookmarks and easily retum to the information you find valuable, Beyond
. simply saving links to results and informatian, you have the apportunity to enter personal notes regarding what you
Click on for any account  leam ahout yoursek, the occupation and education opportunites you discover, and the career goals you treate.

You are not required to save any information, but f you do we respect your privacy. Please review our Privacy Palicy.
% Your information will not be sharad by anyane without your permission. If you want your counselor to have access to
your information, click on the "Yes" option below. You may want to discuss this option with your counselor first to ask
him or her how they will use the information to help you develop and refine your career goals, The choice is yours,
To set up an account for your
agency: %‘S' itis ok for the schaol counselor to view my
nartfolio.

('No, I do ot want anybady to view my partfolo.
- -

PLAN  ASSESSMENTS  OCCUPATIONS  EDUCATION  EMPLOYMENT [USIEINT]

Fill out and submit form. My Portfolio Where are the pages and results ['ve  How do | create or update my What reports can | run to show my
View your CIS favorites and saved? resume? 'THEIESS?
CIS assessment results. Favorites Résume Creator Combined Report of Assessments
M V P O rtfo | i 0 Save inf?rm.atiun for résumés Sort and Assessment Results saved and Uploaded Résumés personal Learning Plan
and applications. Stored Files and Links
TO create Student accounts: Store your files and résumés. How do | create a career plan?

How do I track my career activities?  career plan

View My MassCIS Portfolio
Checklists
How do | track my school
How do I plan my courses? applications?
Course Planner Application Tracker

ucTotancy v

..
Student Aid

® Use these tools to manage your career development.

Once account is created, check ‘yes, « Leam rrore about yourself and crezte 2 career plan,

it is okay for the school counselor to A

view my portfolio” if you would like

access to the student accounts. Learn ahout Myself +

y - " rourself and connect to occupations that may interest you.
portfolio/pertfolio_mainmenu.aspx s ¥ ¥

Once an account is created, students can save to their profile by hitting the “Save” button.
To access any saved information:

View


https://masscis.intocareers.org/materials/portal/home.html
https://materials.intocareers.org/CISQuickstarts/User/CIS%20portfolio%20quick%20start.pdf

Combined Report of Assessments

Under My Portfolio, you are able to access a report of all assessments which allows you to view
the results of all occupational assessments in one place.

- PLAN ASSESSMENTS OCCUPATIONS EDUCATION EMPLOYMENT MY PORTFOLID

COMBINED REPORT OF ASSESSMENTS [ ? Help & Tutorials ] [ € Return to Selection ] [ & Print ]

This report shows occupation titles {Column 1) from your most recent results of every assessment and sort. It allows you to see occupations that
occur most often.

Select Order by Cluster to organize the report alphabetically by cluster. Select Order by Count to organize the report by most frequent count.

A star () displays next to the occupations you have saved to your Favorites. You can save occupations to your Favorites by selecting the
checkboxes, then clicking Save Checked.

Column header abbreviations correspond to:

= Column 2: Career Cluster Inventory
= Column 3: Occupation Sort
= Column 4: Work Importance Locator

[Show Assescment Details]

Save Checked List Currently Ordered by Count Order by Cluster Order by Count
Dccupations on 2 lists: CCl Dee Sort WIL
=1 Computer Eneineers w vy
=1 Computer Programmers v W
= Fish and Game Wardens ' v
= Law Clerks - '
Occupations on 1list: CCl Dce Sort WiL
= Actuaries v
= Advertising Manazers v
= Agricultural Inspectors L
=1 Asricultural Scientists v

Assessment Link

In the - tab, choose _ to access assessment tools that link external
assessments (IDEAS, Myers Briggs, etc.) to MassCIS career areas.

For example, if a participant takes the O*Net Interest Profiler and it tells them that “Enterprising”
is their primary interest area, they can view a list of occupations that are related to that interest
area.

/ Which MassCIS assessments can be used as part of WIOA’s ISS? \

e Career Interests and Skills: Interest Profiler

e Occupational Skills Assessment: SKILLS

e Assets and Strengths: SKILLS

e Labor Market Information: Career Cluster Inventory

e All other listed Mass CIS tools are optional.



https://materials.intocareers.org/CISQuickstarts/User/Combined%20Report%20of%20occupations%20quick%20start.pdf
https://materials.intocareers.org/CISQuickstarts/User/Assessment%20Link%20quick%20start.pdf

Interest Profiler

The Interest Profiler can be used to determine potential career interests, and as a Career
Interests and Skills assessment for WIOA purposes.

MassCIS ==

Career Information System

A oUW QESGESTEIN  OCCUPATIONS  EDUCATION  EMPLOYMENT MY PORTFOLID

INTEREST PROFILER [ 2Help & Tuort

{ =Espariol ]

20. Help people with personal or emotional problems

o7 Lke = Unsure ) Dislike

PROGRESS ) 161 Remaining

Select one to continue. RESULTS»

IHTEHEST PH“"I_ER [ ? Help & Tutorials ] [ = Espariol ] [ = Print ]

Using Your Interests to Explore Occupations

¥ou can use your interests to explore careers. Interests are good to use because you probably will find that occupations that meet your interests
will be more satisfying and rewarding for you than occupations that don't meet your interests.

Remember, though, that interests are just some of the informaton that you can use to explore careers. Other useful information about yourself: your
abilities, work values, experience, education, and motivation are also important in exploring careers. The more aspects of yourself that you use to
explore careers, the better chance you have of finding satisfying work.

¥ou can think of the occupational interests as your liking or preference for certain work activities. The Interest Profiler measures interests in each of
six Interest Areas described below. Read over the definitions to get a better understanding of your occupational interests.

The links for each Interest Area will display a list of occupations that match that interest. You can then use the cccupation links to learn more about
the occupation.

Artistic

Your Score : 11

People with artistic interests like work activities that deal with the artistic side of things, such as forms, designs, and patterns. They like
self-expression in their work. They prefer settings where work can be done without following a clear set of rules.

Investigative
Your Score : 11

People with investigative interests like work activities that have to do with ideas and thinking more than with physical activity. They like to search for
facts and figure out problems mentally rather than to persuade or lead people.

Realistic

Your Score : 10

People with realistic interests like work activities that include practical, hands-on problems and solutions. They enjoy dealing with plants, animals, and
real-world materials, like wood, tools, and machinery. They enjoy ocutside work. Often people with realistic interests do not like occupations that
mainly involve doing paperwork or working closely with others.

Conventional

Your Score : 10


https://materials.intocareers.org/CISQuickstarts/User/Interest%20Profiler.pdf

Skills

Skills can be used to determine potential workplace skills, and as assessment for both the

Occupational Skills and Assets & Strengths for WIOA purposes.

A puN ENESTN (RN OCCUPATIONS  EDUCATION  EMPLOYMENT MY PORT
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[ Change Skills | Summary | Holland Personality Types | @ o i lusters | “Top 30 Occupations | All Occupations ]

[ 17 Save as New ]

l Occupational Clusters

Clusters group occupations with similar duties, preparation, and skills. The cluster ratings show how well
your skills match the skills needed in each cluster. The higher your rating, the better the match. Cluster
ratings range from +100 to -44.

Rate Clusters

9 Agriculture, Food, and Natural Resources

10 Architecture and Construction

0 Arts, Audio/Visual Technology, and Communications
3 Business Management and Administration

2 Education and Training

7 Finance

10 Government and Public Administration

5 Health Science

§ Hospitality and Tourism

3 Human Services

0 Information Technology

9 Law, Public Safety, Corrections, and Security
9

3

Manufacturing
Marketing

s“".l_s 7 Help & Tutorials ] [ = Espafiol ]

[ Change Skills | Summary | (8) Holland Personality Types | Occupational Clusters | “Top 30 Occupations | All Occupations |

! Holland Personality Types

[ 7 Save as New ]

One way of grouping occupations is to use the Holland Personality Types. The skills you selected have sK"ls ? HELD & Tutorizls [ = Bpaﬁo\ ] [ i:! Save as New
been compared to the six Holland Personality Types. The scores range from 100 to 0. Look for your three
highest scores and combine them to get your Holland Code:

— [ Change Skills | @ Summary | Holland Personality Types | Occupational Clusters | “Top 30 Occupations | All Occupations |

istic

14 Enterprising .

1 e B summary of Selected Skills

9 Conventional

8 Social \ery Satisfying Skills Moderately Saisfying Skils ~ Somewhat Satisfying Skills

4 Artistic
The descriptions below explain ach of the types. Ses how your top three fit you. Calim iy ] Dt RER N

Repetition Tolerance Stress Tolerance Operating Vehicles

Realistic: You ke to work with things you can see and touch. You prefer things that seem real rather than ideas or concepts. You enjoy mechanical Categurizing Instaling Speaking
and/or athletic tasks. You like to fix things or put thines together. E Budgeting
Investigative: You enjoy logical thinking and like to understand how things work. You like scientific and mathematical tasks. You are good at sobving Decision Making Information Gathering

problems.

Artistic: You enjoy art, dancing, acting, and music. You like to express yourself freely and you enjoy variety and creativity.

Social: You like to work with people. You enjoy salving problems by talking about them. You like helping, understanding, and teaching others. You are
friendly and you care about the feelings of others.

Enterprisi

: You like to lead others. You enjoy competition and like to be in contral. You are willing to be responsible for getting your work done




Career Cluster Inventory

OCCUPATIONS ~ EDUCATION  EMPLOYMENT MY PORTFOLIO

[:AHEEH [:I_HSTER INVENT“RY ? Help & Tutorials ] [ = Espafiol ] [ * Save ] [ & Print }

Career Clusters Score
Information Technology | 12
Law, Public Safety, Corrections, and Security ] 12
Manufacturing | 12
Marketing ] 10
Health Science 3
Hospitality and Tourism | 8
Human Services | 8
science, Technolooy, Engineering, and Mathematics | 8
Agriculture, Food, and Natural Resources ] 7
Architecture and Construction I 7
Arts, Audio/Visual Technology, and Communications | 7
Transportation, Distribution, and Logistics | 7

OCCUPATIONS ~ EDUCATION  EMPLOYMENT MY PORTFOLID

CAREER CLUSTER INVENTORY [ 7+elp & Tutoriats | { =espatol | [ #save |

1. Go fishing. |l

oy Like Very Much O Like t Surs ) Dislike

PROGRESS | ) 80 Remaining

Select one to continue. LTS »

INFORMATION TECHNOLOGY (7 retp & Tutoriais | [ s save | [ @ print

Tapies Overview

Do you enjoy working with computers?

Have you created your own webpage?

Pathways Is mathematics a favorite subject?

Are you organized and able to focus on details?
Do you learn new computer programs quickiy?

Overview

skills
Helpful High School C

elpful High School Courses If you answered yes to two or more of the questions above, you might be interested in considering a career in
Level of Education and information technology.

Earnings
3 Information Technology (IT) is an area that is growing and always changing with new developments. In IT, you would

Employment and Outlook be part of a cluster that continues to make an impact on society and individuals. You would have the opportunity to
work in all types and sizes of businesses from Microsoft to your local hospital.

Related Information

Employees in Information Technology work with computer hardware, software, multimedia, and network systems. In
this cluster, you might design new computer equipment or computer games. Or you might make sure that the software
Occupations. or networks are working. In addition, you might have to make sure that people know how to use them. Or you might
Programs of Study manage whole networks that link workers in all parts of the world.

The pathways listed in the next topic give you more information about the opportunities to work and study in
Videos information technology.

video


https://materials.intocareers.org/CISQuickstarts/User/Career%20Cluster%20Inventory%20Quick%20Start.pdf

Optional Assessments and Tools in Mass CIS

Work Importance Locator: Place the cards

Participants can rank “Work Value Cards” that show how important it is to have a job with values
on the cards.

WORK IMPORTANCE LOCATOR - PLACE THE CARDS

Shown below are five columns under the Importance Scale. Each column has a number from 5 (Most Important) to 1 (Least Important). Each column has 4
boxes.

Put each Work Value Card from the deck in the column that best matches how important it is for you to have a job like the one described on the card. Clicking
on a box without a card puts the card in that box. Clicking on a box with a card puts the card back on top of the deck.

When you are done, your four most important statements should be in Column 5, your four next most important statements should be in Column 4, and so on.
Your four least important statements should be in Column 1. You can then click Get My Results to explore occupations based on your choices.

on my ideal job it is important the work could
that... dive me a feeling of
accomplishment.

work Value Cards

Impeortance Scale

- -
Maost Important Least Important

5 4 3 2 1
Click here to "'Icﬁﬂd ?.e busy Click here to Click here to Click here to
place a card all the time. place a card place a card place a card
Imake use of e jalwauld Click here to Click here to Click here to
rmy ahilities. placs a card placs a card place a card
for advancement.
...l could give

- would he treated Click here to b oo Click here ta Click here ta
fairty by the company. place a card IEEIE0ES 18 e place a card place a card
Click here to Click here to Click here to Click here to Click here to
place a card place a card place a card place a card place a card

wl]RK IMP“HTANC[ LUBATUR [ ? Help & Tutorials ] [ = Espafol } [ &1 Compare ] [ Bl My Scores ]

Achievement and Working Conditions

You can think of work values as aspects of work that are important to you. The Work Importance Locator measures the importance to you of six work values.
Your two highest work values are Achievement and Working Conditions. Definitions of these work values are given below:

Achievement

People for whom achievement is important like to see the results of their work and to use their strongest abilities. They like to get a feeling of accomplishment
from their work.

‘Working Conditions

People for whom good working conditions are important like jobs offering steady employment and good pay. They want employment that fits their individual
work style. They may prefer doing a variety of tasks, working alone, or being busy all the time.

Below is a list of occupations that meet both of your top two work values. Depending on what your top work values are, this list may be very small or very large.
Don't let the length of the list discourage you. If the list is short, you may want to explore the list of occupations for just one of your top work values. If the list
is long, you may want to select just a few occupations that interest you and explore them further.

To save your Work Importance Locator results to your portfolio, or to view occupation lists for any of the six work values, go to My Scores.

List Currently Ordered by Cluster

Order by Cluster Order by Title Order 15t Mone * Znd Mone -
Agriculture, Food, and Natural Resources Education Level Wages Green
Environmental Engineers 4 years 580,290 Yes
Arts, Audio/Visual Technology, and Communications Education Level Wages Green
Fashion Designers 2 to 3 years 573,510 Mo
Business Management and Administration Education Level Wages Green
Geothermal Production Managers 4 years 5102,600 Yes
Finance Education Level Wages Green
Actuaries 4 years 594,580 Mo



https://materials.intocareers.org/CISQuickstarts/User/CIS%20WIL%20quick%20start.pdf

Occupation Sort

Identifies occupations that match factors you rate as important.

ASSESSMENTS

OCCUPATIONS

EDUCATION

EMPLOYMENT

MY PORTFOLID

OCCUPATION SORT -

SELECT AND PRIORITIZE FACTORS

[ ? Help & Tutorials ] [ "2 Start Ower ]

All 28 factors are listed in the first two columns. Click the &) for a description of the factor. Select 10 to 15 that vou want to use in yvour search.

Each time wou click a factor, it will be moved to the next numbered line in the third column. The factor most important to vou should be number

one. If yvou make a mistake, click the title on the right and it will be moved back to the left. You can also change the priority order by clicking on the
& or €. When you are ready to proceed, click Continue.

If wou really can't decide which factors are important to yvou, simply choose a REecommended List. This will give wou a list of 10 factors that many

people find important.

Priority Order:

Advise @& 1. @ Oreganize @
Artistic (g Physical activity g 2. @ @ Indoors or outdoors g
Assist and care for others @ 3. @ @ Teach @
Attention to detail &g Problem sobdne & 4. @ Plants or animals §g)
Communicate g Responsibility for others g 5.
Desien equipment or systems & Shift waork & 6.
Education and trainine G Supervise & 7.
Enterprisine «» 8.
Flexible hours & Travel 9.
Independence & Urban or rural ¢ 10.

Variety &g 11.
Influence others g Wases & 12.
Job prospects g Work with hands gh 13.
Math or science & Work with the public 14.

15.

UCCUPATIUNS

OCCUPATION SORT - INDOORS OR OUTDOORS

[ ? Help & Tutorials ] [ W Save ] [ Tr Save as Mew ] [ "D Start Over ]

In some jobs, workers spend most of the day outside. In other jobs, workers spend most of the day indoors. Some people work both indoors and
outdoors. &

Do you want to work indoors or outdoors? Check all settings you are willing to consider.

Always outdoors Always outdoors

Mostly outdoors Mostly outdoors

' Both indoors and outdoors [C1Both indoors and outdoors

_"Mostlyindoors DMDstlyindoors

() Abways indoors [ Abways indoors

Results

278 occupations were eliminated by vour preferences above. There are 54 occupations remaining on yvour list. If vou want to change your
preferences for this factor, you must click the Sort option to update the results. When you are ready to proceed, click Mext Factor.
Eliminated By Last Choice
Not On Your List

On Your List

278
L JGi
54 [N

Mext Factor =



https://materials.intocareers.org/CISQuickstarts/User/Occ%20Sort%20Quick%20Start2.pdf
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BEGUPATIBN sunT - ? Help & Tutorials ] [ = Espafiol ] [ * Save ] [ 17 Save as Mew ] [ "D Start Over
VIEW OCCUPATIONS ON YOUR LIST

S

The occupations matching vour preferences are listed below. Click EEE to see how vour preferences match the occupation’s requirements. Click

the occupation title to view a complete description.

M Compare Occupations

€ Options

Number of occupations on your list: 3

Occupations On Your List

Agricultural Inspectors EEER
Agricultural Scientists EEER
Agricultural Worker Supervisors SR
Animal Trainers EEER

Conservation Scientists  EEER
Farmers and Farm Manasers EEER
Fish and Game Wardens EEER

Landscape Architects EEER
Precision Agriculture Technicians EEER

OCCUPATION SORT - [ ? Help & Tutorials ] [ = Espafiol ] [ * Save ] [ 17 Save as New ] [ O Start Over
PRECISION AGRICULTURE TECHNICIANS

The chart below shows the comparison between vour preferences and the requirements of this accupation for each of the factors for which vou
have responded.

Show: € Go Back to List

@ Rated Factors ) All Factors Pl

Options

_ = Your preferred level / Typical occupation level

_ = Your acceptable levels / Some jobs fall into this level

(@ Organize A great deal Somewhat Hardly ever
Your Choice I
Precision Agriculture Technicians |
() Indoors or outdoors Outdoors Both Indoors
Your Choice [
Precision Agriculture Technicians _—
(@ Teach A preat deal Somewhat Hardly ever
Your Choice S 00 |
Precision Agriculture Technicians _—
(& Plants or animals A great deal Somewhat Hardly ever
Your Choice .

Precision Agriculture Technicians [N N I



Reality Check

Find out how much money you need to earn to cover your expenses. Then find out which
occupations support this lifestyle.

@ o SAUTZIOM  OCCUPATIONS  EDUCATION  EMPLOYMENT MY PORTFOLID EE -
REAI_ITY cHEcK [ = Espaniol ] [ O Start Over ]

a 4

§300 S50 @ f =8 A ¥ ® O ¢ = @ F?r] B%thnacahr‘ngrllldtgll

Quincy

Which Communications Services Will You Need?

There are many ways to stay connected with family, friends, and the outside
world. Some companies "bundle” services into a single package which may cost
less than buying each service separately.

Cell Phone

Select all that apply. You may also enter your own amount.




School Sort

Identifies a list of schools, based on selected criteria (degree, location, etc.)

MassCIS

Career Information System

A o assissues  ocoueamions [TONVIN  EMPLOYMENT MY PORTFOLIO Q

SCHOOL SORT

School Sort uses your preferences to find schools that interest you. It is an exploratory tool that can be used more than once to create lists based on different
criteria.

« Select the criteria that are important to you. It is not necessary to answer every item.
« Click on Get My Results at any time to view a list of schools.

« Change your criteria to modify your list.

= Organize your list and research the schools that interest you.

Undergraduate Schools
Search for 2- and 4-year colleges and universities offering associate and bachelor's degrees. Undergraduate Schools =
Graduate Schools

Search for universities offering graduate and first professional degree programs. Graduate Schools

uNDERERADuATE scH["]I_ SuRT ? Help & Tutorials ] [ 'O Start Over ] [ & Print List ]

School Sort Topics 0 checked schools:

v p— "
S School Name State Type Admissions Size
. [J American International College @ Massachusetts Private  Moderately difficult 3,621
« Location
L [J Bard College at Simon's Rock @ Massachusetts Private  Moderately difficult 329
Admissions
[J Bay Path Colleze @ Massachusetts Private  Moderately difficult 2,491
Acadernics
) | Bay State College i ] Massachusetts Private  Minimally difficult | 1,098
Size and Type
[J Becker Colleze @ Massachusetts Private  Moderately difficult 2,021
Tuition and Financial Aid
[J | Benjamin Franklin Institute of Technology 1@ Massachusetts Private  Open 493
Sports
) ' Berkshire Community Collese @ Massachusetts Public  Open 2,400
Student Life and Activities
[J | Boston Baptist College @ Massachusetts Baptist  Moderately difficult 96
e O |Bri i i
Search Criteria Bristol Community Collece 1@ Massachusetts Public Open 9,335
O | Bunker Hill Community Collese @ Massachusetts Public Open 14,253
46 schools (4,253 off list) [J cape Cod Community Collece @ Massachusetts Public  Open 4,657
ree - include an ] Dean College assachusetts Private inimally difficu E
Degi v | Dn Coll i ] M husetts Privat Minimally difficult 1,292
Associate [C) Eastern Nazarene College @ Massachusetts Nazarene Moderately difficult 1,032
LrssifinT ) | Elms College i ] Massachusetts Catholic  Moderately difficult 1,652
O ) . oo
o Endicott Collece B Massachusetts Private  Moderately difficult 2,963
[0 | FINE Mortuary College, LLC @ Massachusetts Private | Mot reported 73
[J Fisher Collegce @ Massachusetts Private  Not reported 1,875
[ | Greenfield Community Colleze 1@ Massachusetts Public Open 2,127
[J ' Holyoke Community College 1@ Massachusetts Public Open 6,604
[ |ITT Technical Institute - Norwood I Massachusetts Private  Minimally difficult | Mot reported

[ |ITT Technical Institute - Wilmington @ Massachusetts Private  Minimally difficult Mot reported


https://materials.intocareers.org/CISQuickstarts/User/SchoolSortQuickStart.pdf

